Status : R A G

o o:| R A G
Interviewed By :
recruitment MEWDEE  Member  MeMMDr Date :
. . . . Temp Number :
Candidate Application Form - Commercial Payroll Number -

Personal Details - Please complete this application form in full and sign the declaration

Title: LM [ wMrs [ ] Miss [ ] Ms Email Address:

. IMPORTANT: You will
First Name: receive your pay
advice by email

Surname:
Address: Date of Birth:
Nationality:
Ethnic Origin:
Postcode: “i'.[i:onal Insurance D
Home Tel No.: ﬁzgﬁgéém Drivers D Yes I:l No
Mobile Tel No.: e youreM  [ves ] No
Work Tel No.: gt?o):aosl;é]:c:/ti?s afety D Yes D No D Can Get
Residency & Work Permit
E)Ov\y;l‘i ?na}[/r?etfbngght D Yes D No Passport No.:
If yes, please tickthe | | British, EU Citizen Passport expiry date: / /20

most applicable:

D Visa entry clearance giving right to work
Country of Passport:
D Work permit issued to current employee

Copy of Passport
|| Other, describe: provided? | ] Yes [ | No
Work permit required? l:l Yes D No

Work permit valid until? / 120

Availability/Location - Piease indicate when you are available to start work and for how long

Minimum Salary/Hourly
Rate:

Preferred Areas /
Locations of Work:

Full/Part time:
Notice Period:
Earliest Start Date: Dates Not Available:

Hours of Work: Type of Work: D Permanent D Temporary l:l BOth

Positions Applying For - Please indicate the roles you have experience in and would consider again

Positions:
e.g. Customer Service; Sales etc

Medical Conditions

Do you have any medical condition or disability, which may require any special facilities or support at work? D Yes |:| No
If Yes, Please give details
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Enhancing Your Career Search

Please list any organizations you WOULD like us to approach on your behalf
Organisation: Reason:

Please list any organizations you do NOT wish us to approach on your behalf
Organisation: Reason:

Bank Details — Required for Temporary Work and Client Credit Checks where necessary

Bank/Building Society . .

Name: Sort Code

Branch:: Account Number:

Name of Account Building Society

Holder: Reference No.

Education & Training - Please include all levels of education including GCSE’s

School / College / University Course Names & Grades Achieved Date Passed

Other Additional Skills, Training or Languages Spoken

Professional Qualifications/Memberships

Qualification title: Stage / Level: Registration No: Date:

Current Status: Next Exam Date:

Criminal Record & Security Checks

Do you hold a Criminal Records Bureau Disclosure or Overseas Police Check carried out within the last 3 years? D Yes D
If Yes, Please give details

Have you ever been convicted of a criminal offence which is not spent under the Rehabilitation of Offenders Act 19747 |:| Yes D
If Yes, Please give details

Do you have any previous convictions, whether or not they are “spent” within the Act, including any cautions, reprimands, D Yes D
final warnings, bind-overs or any convictions from overseas?
If Yes, Please give details

Do you hold any form of current security clearance? D Yes D
Level of clearance: Expiry Date:
Date Granted: Place of Work When Granted:

No
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Employment History - This section must be completed even if your CV is attached

Present or last employment first — Please cover last 3 years where possible. Your current employer will not be contacted without your express

permission
Company Name: Date employed: from to
Address: Tel No.:
Job Title: Current Salary / Pay Rate: Supervisors Name:
Job Duties (In Detail):
Reason for Leaving:
Work Via Agency: l:l Agency Name: Tel No.:
Yes D No
For Office Use Only
Ref Request Sent: D Date: Ref Received: D Date: Tele Ref Request: D Date:
Comments:
Company Name: Date employed: from to
Address: Tel No.:
Job Title: Current Salary / Pay Rate: Supervisors Name:
Job Duties:
Reason for Leaving:
Work Via Agency: l:l Agency Name: Tel No.:
Yes D No
For Office Use Only
Ref Request Sent: D Date: Ref Received: D Date: Tele Ref Request: D Date:
Comments:
Company Name: Date employed: from to

Address:
Job Title:

Job Duties:

Reason for Leaving:

Current Salary / Pay Rate:

Tel No.:

Supervisors Name:

Work Via Agency: D Agency Name: Tel No.:
Yes D No
For Office Use Only
Ref Request Sent: D Date: Ref Received: D Date: Tele Ref Request: D Date:

Comments:

Should we experience delays in verifying your employment history, please make yourself available to help. The absence of suitable or

accurate references could hinder your chances of finding a suitable temporary assignment quickly.
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Declaration

| confirm that the information provided on this form and within my CV, if applicable, is both truthful and accurate. | have omitted no facts that could affect
my future employment. | understand that any engagement entered into is subject to documentary evidence of my right to work in the UK, verification of
any professional qualifications and, in the case of temporary assignments, subject to satisfactory references. | expressly consent to any sensitive or
personal data, disclosed as part of my application, being used in connection with the search for work, subject to the relevant Data Protection Legislation.

| will inform Time Recruitment Solutions Ltd immediately of any circumstances that may affect my work, such as changes to health, subsequent pending
prosecutions or convictions, which may arise whilst | am registered for permanent or temporary work. | understand that Time Recruitment Solutions Ltd
has the right to request a Criminal Records Bureau Disclosure or Credit Check where they consider it necessary and that any details from this, or any

other police checks provided, may be forwarded to a potential employer.

Signature: Print Name: Date:
Interview Notes - For office only
Copy Typing Speed / Audio Typing Speed /
Accuracy: WPM/ % Accuracy: WPM/ %
Call Centre / Accuracy: Data Entry / Accuracy:

uracy KPM/ % yRcetracy CPM/ %
Purchase Ledger / Sales Ledger /
Accuracy: out of / Accuracy: out of /
Book Keeping / .

Payroll / Accuracy:

Accuracy: out of / y uracy out of /
MS Word: % MS Excel: %
Attitude: D Good D Average D Poor Work History: D Good D Average D Poor
Appearance: |:| Good |:| Average |:| Poor Communication: |:| Good |:| Average |:| Poor

Personality Profile:

Consultants Comments:

Next Steps:

Right of Work

Documents Scanned: D UK /EU Passport

|| UK Birth Certificate

D Photo ID and Proof of National Insurance
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